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1. INTRODUCTION 

Each thesis accepted by the Graduate School of Natural and Applied Sciences for a 

graduate degree is an original scientific text with certain maturity and criteria in which 

the data obtained as a result of scientific research are presented. Just as the scientific 

research that forms the basis of the thesis is error-free and complete, the presentation 

of the research must be error-free and complete to meet the standards of the Graduate 

School of Natural and Applied Sciences. The main purpose of this guideline is to 

ensure that all kinds of scientific theses that carry and will carry the name of Muğla 

Sıtkı Koçman University carry the same physical standards such as appearance, 

format, paper and print quality in the writing and presentation of the results. These 

standards are the standards of the Institute of Natural and Applied Sciences and cover 

all graduate studies completed and to be completed in the departments affiliated to the 

Institute of Natural and Applied Sciences.  

1.1. General Rules 

General Rules are written. 

1.1.1. Third order heading 

Texts under the third level heading should be written here. 

1.1.1.1. Fourth order heading 

Texts under the fourth level heading should be written here. 
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2. MATERIALS AND METHODS 

2.1. Tables and Figures 

Tables and figures (drawings, diagrams, illustrations and photographs) should be 

placed as close as possible to where they are first mentioned in the text (Table 2.1.). 

Tables and figures should be placed center-aligned within the space limited by 

margins. If there is enough space, more than one table and/or figure can be placed on 

the same page. Table and figure captions should be as short and descriptive as possible. 

Table titles should appear above the table (Table 2.1.) and figure titles should appear 

below the figure (Figure 2.1). Table and figure captions should be written in 10-point 

size, bold (K) Times New Roman characters and aligned in the center. A two-digit 

system separated by a period is used for numbering tables and figures (Figure 2.1.). 

The first digit should be the number of the relevant chapter or the symbol of the 

appendix (E), and the digit after the dot should indicate the number of the table or 

figure in the relevant chapter or appendix. After the 2nd digit there should also be a 

full stop (Figure 2.1.). If a new page starts with a table or a figure, there is no space 

before the title of the table or the figure itself. If a page ends with a chart or figure, no 

space is left after the figure title or the chart itself. Except for these cases, 18 spaces 

should be left before the chart titles, 9 spaces should be left after the chart titles and 

1.5 spaces should be left after the chart itself. Again, except for the cases given above, 

1.5 spaces should be left before the figures, 9 spaces before the figure captions, and 18 

spaces after the figure itself. 

Table 2.1 Survey Groups and Codes 

Occupational group Age range Code Number of respondents 

Academician 30-40 A1 150 

Education 

(other) 

30-40 E1 150 

Health 30-40 S1 150 

Security 30-40 G1 200 

Justice 30-40 AD1 200 
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 Table 2.1. (continued)  

Occupational group Age range Code Number of respondents 

Academician 41-60 A2 100 

Education (other) 41-60 E2 100 

Health 41-60 S2 100 

Security 41-60 G2 150 

Justice 41-60 AD2 200 

 

2.2. How to Prepare Figure and Table Index? 

Schedule Open the references tab in the Word program. Place the cursor where the 

caption will be inserted. Then click on the “Insert Caption” button and select Schedule 

in the label field in the window that opens. Type the name of the chart in the caption 

field and click the OK button. On the page where the chart is added, the chart number 

is corrected. On page viii, right click on the Schedule Index and update it.  

Figure: Applications tab is opened in Word program. Place the cursor where the figure 

text will be inserted. Then click on the “Insert Caption” button and select Figure in the 

label field in the window that opens. Type the name of the figure in the caption field 

and click the OK button. The figure number is corrected where the figure is added on 

the page. Right click on the Figure Index on page viii and update it.  

 

Figure 2.1. pH-dependent variation of experimental electroacoustic wave values for different 

mineral systems 
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Figure 2.2. The way a figure that does not fit in the text area is presented in the thesis 
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Colored figures (graphs, diagrams, pictures or photographs) may be included in the 

thesis. In such a case, it should be remembered that the figure in question should be 

given in the same way and in color in all copies. 

2.3. Formulas and Equations 

Mathematical and chemical formulas and equations should be written using a suitable 

equation writing program (e.g. “equation editor”), using Times New Roman characters 

in 12-point font size. There should be 12 spaces before and 18 spaces after formulas 

and equations. Formulas and equations should be written starting 1 cm from the left 

side of the page. Formulas and equations are numbered sequentially within the chapter. 

If formulas and equations are mentioned in the text, the number of the relevant 

formula/equation must be given. Formulas and equations should not be shown in boxes 

or separated by a border. The system in table and figure numbering is also valid for 

equations, but no period is used after the second digit. For example, equation number 

1 in Chapter 2 should be shown as (2.1) and equation number 10 in Chapter 1 as (1.10). 

Equation numbers are written aligned to the right of the page. An example is shown 

below. 

𝐸𝑆𝐴𝑡𝑜𝑡 = (
𝜁1
′

𝜁1
)(

𝜑1
′ 𝛥𝜌1/𝜌

𝜑𝑚𝑖𝑥𝛥𝜌𝑚𝑖𝑥/𝜌
)𝐸𝑆𝐴1 + (

𝜁2
′

𝜁2
)(

𝜑2
′ 𝛥𝜌2/𝜌

𝜑𝑚𝑖𝑥𝛥𝜌𝑚𝑖𝑥/𝜌
)𝐸𝑆𝐴2 (2.1) 
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3. FINDINGS and EVALUATION 
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4. RESULT 
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REFERENCES 

 

This section consists of the works used in the thesis. Works that are not mentioned in 

the thesis text are not included in the list of references. Every reference given in the 

thesis must be included in this section. The list of references is given starting on a new 

page immediately after the end of the thesis text. The title REFERENCES should be 

written 3.5 cm below the top edge of the page, in 12-point bold (K) Times New Roman 

font size and capital letters, and should be positioned in the center of the area between 

the right and left borders of the page. The writing of the references should start with 

two line spacing after the title. In writing the references, “hanging” should be preferred 

as a special style, and the references should be written justified, using 12-point Times 

New Roman font, one line spacing and 6 nk space after paragraphs. One line space 

should be left between two references. 

The references used in the thesis should be written according to the latest version of 

APA rules. Detailed information about APA rules can be found on the MSKU Institute 

of Natural and Applied Sciences web page. 

Detailed Information: The references used in the thesis should be written according 

to the “author surname and year” system and should be listed alphabetically. 

Different works of the same author/authors are listed from oldest to oldest, and 

works of the same author/authors with the same date are listed from fewest to most 

according to the number of authors, starting from single-author works, if any. If 

there is more than one work with the same date and single author, alphabetical order 

is made by placing a letter next to the year according to the order of mention in the 

text. 
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